WA CAP Guide: Compliance Agreements for Child Placing Agencies

1. Search Provider
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2. Click on Provider’'s Name

.binti USERS ¥ | APPLICATIONS * | INTAKEFAMILY | TRAINING ¥ | BACKGROUND CHECKS * | COMPLAINTS * | REPORTS *

Family Name Search Results

Search names across all families Search
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3. Click “Actions”, Then Click “Edit Application” From Options That Appear
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4. Once in Documents Section, Scroll and Click on Compliance Agreement Hyperlink Under Agency Forms (DCYF
Forms)

Agency forms

TITLE STATUS =~ DOCUMENT MARK N/A RECEIVED PAPER COPY EE;?-,Ag?Donf)p
Form - Authorization and Consent to Share Records (DCYF 15-824) Download Blank Form

- Consent - Applicant A [ Mot Applicable l [ Received ] [ B Upload ]
Form - Child Placing Agency Foster Home Licensing Investigation (DCYF 23-034) Downlozd Blank Form l Received ] [ B Upload ]
Form - Compliance Agreement (DCYF 10-248) I Download Blank Form l Mot Applicable l [ Received } I B Upload ]
Form - File Checklist and Certification for License of Foster Home (DCYF 10-016) Download Blank Form l Mot Applicable l l Received ] | B Upload I
Form - Foster Home Monitoring Visit (DCYF 10-416) Download Blank Form l Mot Applicable l l Received ‘ I Upload ]
Form - Foster Home Reassessment (DCYF 10-405) Download Blank Form [ Mot Applicable l l Received ] [ B Upload ]
Form - Home Inspection Checklist [Licensed) (DCYF 10-183) Downlosd Blank Form [ Not Applicable l l Received } [ B Upload ]
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5. Complete Form by Entering Home Contact Info, CPA Licensor’s Info, and Compliance Agreement Info

Note: Ensure you are clicking Save and Continue button after each step.

< Back to RequirementHbme Contact Info

ApplicantA Vv

Physical Street address =

Compliance
Agreement 1234 Test Street
. Home
City "
Contact Info
Lace
Licensor Info v
. Zipcode™ Character limit5/5
Compliance G
Info 98513

Previous Step Save and Continue
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6. CPA Licensor Clicks on Sign for Caseworker Button

Note: Once you fill out Agreement form you will be redirected back to Documents section, and a Sign for CComplianceaseworker will
appear under form name in Documents section

Form - Compliance Agreement (DCYF 10-248) @

Download Incomplete .
Sign for Caseworker Supervisor cannot sign this yet . Form - Waive Upload

sample il
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7. CPA Licensor Will Sign the Form

Note: CPA Licensor will see a preview page of document. Sign the form by using your signature. Click on Next to find signature spot,
Click on Sign Here, then Click on Accept.
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Your signature will appear on the
document like this:

VWerker Name

LS s s———

By
clicking/tapping/touching/selecting or
otherwise interacting with the
“Accept” button below, you are
consenting bo signing this document
electronically, You agree your
electronic signature (“E-Signature®) is
the legal equivalent of your manual
signature on this document. You
consent to be legal by bound by this
document’s agresment(s), -




8. The Provider Will Need the Passcode of “kids4Washington” from CPA Licensor to Get Past Lock Screen in
Order to View Form.

B binti

DCYF Foster Care Maintenance and Renewal

i EDV; N\ r "
N (»)
A — 4 o —
Information and Training Verification and Renewals, Mowves, Application Forms Confirmation

Resources Household Changes Changes of
Circumstances

Renewals, Moves, Changes of Circumstances

You need a passcode to proceed with renewals, mowes, or changes of circumstances. We will send you a reminder
email 90 days prior to your license expiration with the passcode for renewal.

Contact your licensor for this passcode if you are moving, have a change of circumstance, or do not receive the
renewal email. Find your licensor's contact information by clicking on *MNeed Help?” in the corner of this page.

Please enter the passcode you received below in order to proceed:

Enter agency-provided code

Next: Application Forms
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9. Once Past Lock Screen, the Compliance Agreement is Ready to be Reviewed and Signed by Provider.

Note: The provider can only review and sign; they cannot edit this document.
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that no certification authorityor =

other third party verification is
necessary tovalidate your E
Signature and that the lack of such
certification or third party
werification will not in any way
affect the enforeeability of your E-
Signature, You also certify that you
are the person signing below and
that you are signing on behalf of
yourself,

|




10. Once the Provider Signs the Form, a Sign for Supervisor Button Will Appear

Note: The provider can only review and sign; they cannot edit this document.

Form - Compliance Agreement (DCYF 10-248) [&

Felix Fernandez-Ortiz already signed

Sign for Supervisor .

sample fill
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11. You Will Then See a Preview Page of the Document. Sign the Form by Using Your Signature.

Click on Next to find signature spot, Click on Sign Here, then Click on Accept
Note: Before CPA Licensor signs a 2nd signature, CPA Licensor needs to verify that compliance issue has been resolved.

decument like this;
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the legal equivalent of your manual
signature on this decument. You
consent to be legally boursd by this
document's agreement(s), *
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12. Once Compliance Agreement is Complete, a Green Check Mark Will Appear in the Status Column. To Access
Completed Form, Click on Completed Form Hyperlink.

Form - Compliance Agreement (DCYF 10-248) & ° wa-state-compliance-agreement-2023-01-23.pdf

Waive
(created Jan23,2023) delete = | Upload

sample fill
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